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REVISED 

MEETING 
AGENDA 

 

  
City of Huntington Beach 

PERSONNEL COMMISSION 
Wednesday, September 15, 2010 

Civic Center, Room B-8 
5:30 P.M.  

  
 

1.  CALL TO ORDER 
 

Commissioners:  Barton, Bush, Clemens, Elford, Garner, Inglee, Lipson 
Staff Liaison:  Paul Emery, Deputy City Administrator  
Also present:   

Michele Carr, Secretary to the Personnel Commission/ Director of Human Resources 
JoAnn Diaz, Principal Human Resources Analyst  
Sandy Henderson, Administrative Aide 

 
2. PLEDGE OF ALLEGIANCE 

 

3. PUBLIC COMMENTS 
The Personnel Commission welcomes public comments on all items on this agenda or 
of community interest.  We respectfully request that this public forum be utilized in a 
positive and/or constructive manner.  Please focus your comments on the issue or 
problem that you would like to bring to the attention of the Personnel Commission.  
Negative comments directed at individuals are not acceptable.   

Three (3) minutes per person.  Time may not be donated to others.  No action can be 
taken by the Personnel Commission on this date unless agendized.  This is the time to 
address the Personnel Commission regarding items of interest or on agenda items 
other than public hearings. 

4. APPROVAL OF MINUTES 
  Meeting of September 16, 2009  

5. COMMISSION GOALS FOR THE COMING YEAR 
 This item has been placed on the agenda at the request of the Personnel Commission  

             Chair 
 

6. LABOR RELATIONS UPDATE 

7. SECRETARY’S REPORT 
 Budget Update 

 PARS Retirements 

 Executive Compensation 

 

 



 
 

For questions, please contact Sandy Henderson at (714) 960-8828 

8. COMMENTS FROM COMMISSIONERS 
Announcements, brief report regarding Commissioner activities, ask questions for    
clarification, request information from Staff, direction to Staff regarding a future agenda 
item or for the provision of information for a future meeting. 

 
9.  INFORMATION ITEMS 

Grievance Report – September 2010  

Communication from Gregory Petersen – Discuss placement on future agenda 

10. ADJOURNMENT 
Meeting adjourned to the next regularly posted meeting of October 20, 2010. 



  

ITEM # 4 
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Pending approval by Personnel Commission at the meeting on 11/18/09 
(These minutes are not verbatim.  A recording of the meeting is available in the Human 

Resources Division, lower level of City Hall, for one year following meeting date.) 
 
CALL TO ORDER 
Chairperson Barton called the Commission meeting to order at 5:30 PM. 
ROLL CALL 
Commissioners present:   Barton, Bush, Clemens, Elford, Garner, Inglee, and Lipson 
Commissioners absent:     
Others Present:    Michele Carr, Director of Human Resources  

 JoAnn Diaz, Principal Human Resources Analyst 
 Sandy Henderson, Administrative Aide 
 

PUBLIC COMMENTS 
None  
APPROVAL OF MINUTES 
A motion was made by Commissioner Garner and seconded by Commissioner Lipson 
to approve the minutes for the July 15, 2009 meeting (passed 7:0). 
PUBLIC HEARING 
5.a.  Approve the job specification revision for the position of Engineering Technician in 

the Public Works Department amending the City’s Classification Plan. 
 

5.b.  Approve the establishment of a new job class and job specification for the position 
of Senior Engineering Technician in the Public Works Department amending the 
City’s Classification Plan. 

 
5.c.  Approve the establishment of a new job class and job specification for the position 

of Construction Project Coordinator in the Public Works Department amending the 
City’s Classification Plan. 

 A motion was made by Commissioner Inglee and seconded by Commissioner 
Clemens to approve the class plan changes in 5.a, 5.b., & 5.c.  (passed 7:0). 

 
5.d.  Approve the establishment of a new job class and job specification for the position 

of Fire Prevention Inspector in the Fire Department amending the City’s 
Classification Plan. 

 A motion was made by Commissioner Clemens and seconded by Commissioner 
Elford to approve the new job class and job specification (passed 7:0). 
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CITY STRATEGIC GOALS 
Michele Carr presented the City of Huntington Beach Strategic Objectives Update that 
was received and filed at the 08/17/09 Council meeting. The overview included the 
statement of the City Council’s Mission, Three-Year Goals, Core Values, and Six Month 
Strategic Objectives.  
COMMISSION GOALS FOR THE COMING YEAR 
Discussion ensued regarding indentifying and monitoring goals for the coming year.  
Commissioner Lipson inquired if there would be any drastic changes taking place in 
regards to the changing needs of the City.  Ms. Carr responded that as the City moves 
forward in an attempt to make operations more efficient, it may result in class plan 
modifications through the creation of other position classes. Chair Barton stated that 
they will keep the goals as is and periodically refer back for review and any additions. 
LABOR RELATIONS UPDATE 
Ms. Carr stated that there are no additional items to report with respect to SCLEA 
negotiations, nor have negotiations begun with MSOA whose MOU expires at the end of 
the month 
SECRETARY’S REPORT 
Ms. Carr reported on the current position vacancies. Discussion ensued regarding the 
options that departments are utilizing to cover duties left from vacant positions. 
COMMENTS FROM COMMISSIONERS 
Commissioner Bush would like information from the Charter Review Committee 
regarding prevailing wage. He would like the Personnel Commission to receive 
materials and minutes from the Charter Review Committee.   
INFORMATION ITEMS 
None 
ADJOURNMENT 
The meeting adjourned at 6:40 PM to the next regularly scheduled meeting of October 
21, 2009. 



  

ITEM # 5 
 

 



 
 
 

 
Goals for the Personnel Commission & Staff 

 
1. Continue to recruit qualified applicants and provide timely eligibility lists to the hiring 

authority. 
 
2. Conduct job description reviews on a three year cycle to ensure meeting changing 

needs of the City. 
 
3. Develop new classifications to meet changing needs of the City. 

 
4. Review and update the Personnel Rules to improve, clarify and keep current with 

changes in the State and Federal Laws as well as the needs of the City. 
 
5. Design and conduct a Personnel Commission Orientation during the calendar year 

of 2008.   

  Goal completed October 2007 

 
6. Review Administrative Regulation 413: Constructive Action Plan (CAP) – 

Disciplining Alternative program. 



  

ITEM # 7 
 

 



  

BUDGET UPDATE 
 

 



























































































































































































































  

PARS REPORT 
 

 











  

EXECUTIVE COMPENSATION 
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